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Employee Initiates Voluntary Termination for Retirement

1. In this Business Scenario, you will learn how to initiate a voluntary termination for a retirement employee using

SuccessFactors Atlas Talent powered by SuccessFactors.
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Explanation Screenshot
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4. Actions is selected.

Your profile is incomplete.
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Explanation

Screenshot

6. Termination Date is the
effective date from when
the employee will not work
at FCS any longer.

The Calendar is selected.
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7. Use the calendar to
select the appropriate
termination date.

September 30, 2021 is
selected.
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Explanation

Screenshot

Terminate

. . g* Termination Reason® Last Date Worked
8. The Termination Reason e S —
describes the reason for - | Mo Setection V Sep 30, 2021 E=S
separation from FCS.
The Termination Reason
drop-down arrow is
selected to display a list of
choices.
No attachments uploaded
Drop files to upload, or use the "Upload"” button.
ninate

9. Voluntary - Pension
Retiree (TERPENRET) is
selected.
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Explanation Screenshot

Upload

&

Last Date Worked field is
the last working day at the
organization.

'nts uploaded

use the "Upload” button.

Cancel Save

Upload

10. To save the updates  |,nts uploaded
and submit the request

Save is selected. use the "Upload” button.
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Explanation

Screenshot

11. The Show Workflow
Participants Link can be
used to verify the
approvers of the request.

The required value is
entered in the Submitting
Voluntary - Pension
Retiree request field.

Please confirm your request

Submitting Veluntary - Pension Retiree request for

Enter your comment here

Show workflow participants

12. Confirm is selected.

confirm your request

ee request for

Cancel
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Explanation

Screenshot

13. Save is selected.

'nts uploaded

use the "Upload” button.

Upload

14. The workflow has been
sent to the first workflow
participant, in this scenario
it is Retirement Services.

My Employee File is
selected.
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The employee has
successfully initiated the
voluntary termination for a

retirement employee. To-Do
Finish Your Profile

Retirement Services will -

receive a notification to 17+

approve the Termination ouCameee

and to verify eligibility for

retirement. My Specialty s
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16. In this Business
Scenario, you have learned 910 0 14
how to initiate a voluntary Admin At Favortes New Team Members
termination for a retirement

employee using Dashoword (ew)  Dashioord

SuccessFactors Atlas +
Talent powered by 14 M3

SuccessFactors.
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